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INTRODUCTION

The Customs and Excise Department is pleased to launch this manual for the benefit of the trading
community and especially for Cargo Carriers, Carrier Agents and Cargo Consolidators in the
Anguilla.

This manual was created to provide users with detailed instructions and a clearer understanding for the
preparation and submitting of electronic copies of cargo manifest to the Customs Department. Every
effort has been made to ensure that the instructions given have been designed in sequence with
graphical illustrations and precise instructions for each step of the process involved in Storing, Amending
and registering of a Cargo Manifest on the Customs Automated Data System A.S.Y.C.U.D.AWorld.

Section 23 (1) & (2) of the of the Customs Act 2001, Chapter C169 R.S.A c R55 respectively requires that
the Master of every vessel arriving at a customs port from any place outside Anguilla; or carrying goods
brought in that vessel from a place outside of Anguilla shall if exceeding 100 net tonnes, deliver to the
Comptroller a report in such form and manner and containing such particulars as the Comptroller may
direct 24hrs in advance. Vessels not exceeding 100 tonnes shall make a report of cargo immediately
upon arrival.

The Comptroller of Customs in keeping with guided regulations has directed that the instructions
contained in this user manual will form part of the reporting requirements for vessels arriving from any
place outside of Anguilla.

Please note that the normal arrival procedures will continue to be monitored until such time that the
Comptroller has determined otherwise.

These instructions will take effect as of October 1%, 2010 and will remain in force until further
notice.
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CREATING A SCAN DOCUMENT
What to do

1. Upon receiving a paper manifest, attach all the required documents into ASYCUDA System necessary to check in
a vessel or aircraft (clearance, ship stores, crew list, crew effects list, health certificates, firearms declaration etc.) if
applicable.

Procedure

Enter the required scan data into the ASYCUDA system by using the following path as specified below:

ASYCUDA-> SCANNED DOCUMENTS-> SCANNED DOCUMENTS-> (right click) then select New

y D library = [E
Jocument View Help
X
: m ASYCUDA
@ |[_) Asycuda World Reports
@ [ cargo Manifest
% [_] Scanned documents
- Scanned
@& [ Transit  #+  New
) e
= |[_] International Norms ) ina
My Profile
Expand Al
-
% Collapse All
G Close

Figure 1. Locating the scan document folder

What to do

2. Input all mandatory data in the fields. The data can be manually entered or selected from the drop down menu.

[ | ()  Registerisdone
2
Upload

—
Attached Scanr ed Docume:its Page

Doc.ref.date  Doc. reference Type code  Type name
2310112020 cus1 MAD = MANIFEST SUPPORTING DOCUMENTS

Declarant Submitter's full-name
91010476

+kd I
Code | er | Rerdae Jsumypﬂmm Suppiier Country |

[ Rer. 3
‘m cus1 3 23,2020

Figure 2. Creating a MAD scanned document

e— View Document
-

B ~ Filename
MANIFEST SCAN DOCUMENTS pdf T

Enter the ref date, doc reference and the type of scan, then click * t0 add the document(PDF) you wish to

upload. When the document is added, fill out the ref number and date then select & iconto upload the
A
document. To verified that the correct document is attached, select \%'®) icon to view it. If you wish to remove a

document before it is registered, select the document and click !!icon to delete it. Once all particulars are

entered, select " icon to verify the information and then select=*  icon to register the attached file into

ASYCUDA Cloud.
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After a scanned document is registered into ASYCUDA, it cannot be modified or deleted by the user.

To find a scan document after it is registered, please follow the path as shown below.

ASYCUDA-> SCANNED DOCUMENTS-> SCANNED DOCUMENTS-> (right click) then select Find

Document View Help

=
@ @ Asvcuon

(@[} Asycuda Workd Reports
4 i) Carvo masien:

© ) cargo Discharge

© |_J Manifext Data Capture
© | Printouts { Reports
© ) xMmL integration

Figure 3. Locating a scanned document after it has been registered.

If the document reference is not known, enter the search criteria and locate it by the date that it was entered.

0 Please enter data for selection criteria, and proceed to find a s|
document Scanned document
Name criteria value #1
[Document Status all
IDocument reference |all
[Document date equal Jan 23, 2020
[Declarant code all
[Owner all
Type code all
PFE

Figure 4. Search criteria

The search results are shown below.

Scanned documentfinder =

()  Onedocumentfound! Please select a document and selectan action from the local menu
Do | D | owner | isused | Type name
cus2a. 'Thu Jan 23 00:00:00 BOT 2020 |o1010476 |

false MANIFEST SUPPORTING DOCUMENTS

(o)

PES P

Figure 5. Located finder results

Select view to see the scanned document that was uploaded.
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CREATING A NEW MANIFEST

What to do

1. Input the required data into ASYCUDA System upon reception of the corresponding manifest.

Procedure

Enter the manifest data into ASYCUDA system by using the following path specified below:

ASYCUDA-> Cargo Manifest-» Manifest Data Capture -»Manual Capture-> Manifest - (right click) New

L e aarrien st M ren e
== *

A e
:
:

WiETE  Emmema A
=== Cottar e A

L) e henm—

Figure 6. Manifest creation page
What to do

2. Input all mandatory data in the fields of the manifest. The data can be manually entered or selected from the
drop down menu.

Note: Use the F3 button to find the location code for the place of departure or destination.

\\\V'////”

Figure 7. Maniye#t Foeneral segment page

Note: The Office code, voyage number, and date of departure are the key identifying fields required for
retrieving a manifest after it has been stored.
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Procedure

3. After all the information has been entered, verify the manifest data and then proceed to storing it.

- Manifest - New [n/a]
File Edit View Help

ASYCUDA ANGUILLA

Manifest - General Information

Verify  Store
Figure 8. Verify and store.

Press the gear icon to perform a verification of the manifest.

The verify icon will scan the information entered into ASYCUDA to analyze if there are any errors or information
that is incomplete. The manifest cannot be stored if these errors are not resolved or the required information

entered.

Messages
Error: Customs office code, input reguired
Error: Vgyage number, input required
FrroryDate of departure, input required
Error: Master information, input required
STO y of: Total number of bills of lading, input required

Figure 9. Asycuda message tab provides you with the details of the errors that need correcting before
the manifest can be stored.

After the errors have been corrected, you can store the manifest and add the Bills of ladings to it.
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ADDING BILL OF LADINGS TO A MANIFEST

What to do

4. Capturing bill of lading information.

After storing manifest as indicated in Fig 8 a box will appear indicating that the manifest has been stored. To add a
B/L to the manifest select the forward button as indicated by arrow or select the green tick if you do not wish to
continue working on the manifest.

Transaction completed

Figure 10. Stored manifest

Note: A B/L can only be added to the manifest after it has been stored.

Procedure

After you engage the forward action, it will take you back to the manifest segment page.

Click on the Bol tab at the bottom of the screen and it will take you to the B/L page.

N-

Figure 11. Manifest bol Tab
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The following bill of lading page will pop up.

Now click the —# to add B/L

= i i [OORB]
File Edit View Help

N o =l malalm= 2@(+34°\ i =l
ASYCUIDOA ANGCGJIT T A

Manifest - Waybills

Figure 12. Click on the add bill of lading tab

You would now have the option to add new B/L or cancel the process.

Create new BJ/L -

CE=

Q Virould you like to add a mew BIL?
<7 @
A

/

Figure 13. Click on the tick to add a new B/L or red sign to cancel the operation.

If you choose to add the Bill of Lading, the following bill of lading page will open up, as shown in figure 14 below.

Office of departure /arrival
JROAD BAY

» a:
Lo -
" == 71¢ anM ading
Master -lyﬁll%hv

Place of loading %

JOSIA "~ fpaiatai\

iues 1
- L
Stimpioeaowit

Js1010476 i Car

Oate otarrival  Time otarrival Registration number
[37710/2015 f fwove 4 v
Natore  Lastdischarge  Waybil line
stire 1 o)

1z

'wu JANGUILLA

/.

fice Worid

o 4
Phna Fiil
Maarten

N ..,.,«..,

1
\ \
T [seaw port
NE— [oa v..-....u\a i \
P s g STt ‘\...o.,. \ e ot gncnrae rom curentranspornt
I I = A =
\ \

Numbe r of degrouped waybills|

pufuesse ploxs:wsiom RamaincRSSuSEaE

Volume(Com)
I 1.000.

Figure 14. Fill in all the mandatory field on the bill of lading tab.
Enter all the relevant information, including exporter, packages, weights and all other mandatory information.

Note: Please be as descriptive as possible for description of goods (No vague description eg. ‘general merchandise’)
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When adding freight to the bill of ladings, select the freight code, freight terms, amount and currency.

Declared Values and Seals Details
Freight code Mode  Description PIC Amount Currency

floooo [ FREIGHT CHARGES /&m [ 5000 {USD

1\4
/
Figure 15. Fill in freight detai

Then press the icon to add the freight details to B/L. It will be added to the bill of lading as shown Below

Declared Values and Seals Details
Freight code Mode Description PIC Amount Currency

[ [ [ coL | | +
Code ‘ Mode | Description | Method ‘ Amount | Currency
100000 - FREIGHT CHARGES coL 50.00 usb

Figure 16. Freight added to bill of lading

If the bill of lading that you are entering has a container, vehicle or is master bill lading use the following
which applies.

Containers
1. Click on the container tab and enter all the required.

Waybill - Containers

Container

Container number  Nor.ofpkg  Ctn.type EIF Pany  Emptyweight  Goods weight
BSIU1235458 100 sk fin R | 1,000.00
Min Temp. (CE) Humidity ipti

r

Figure 18. Container information entered.



ASYCUDAWOoOrld-CargoManifest
USERMANUAL

Note: If the container type is a reefer, the system will ask for temperatures and humidity to be filled out.

| Waybill - New [n/a]
File Edit View Help

o cisamt =g 2

L i U

Container
Container numbgr Nbr.of pkg Ctn.type E/F  Seal Party Empty weight  Goods weight
| | |
Min Temp. (CE) Max Temp. (CE) Humidity H.S. code Goods description
| I
Volume Container Liner Container Dispositi
| I

‘Conlai...[Nbr. of ..| Ctn. ly...‘ E/F [Seal n...l Seal n...‘ Seal n...[ Party 1Empty ..J Goods...[“in Te..l Max T...‘ Humid...[Harmo..»!Goods...‘ Vo|ume[C0nlai...‘ Contai...l
|Bsw1.. 100 40BK 11 25445 CR 1,000.... WINES 1000 KOS cy |

/

Figure 19. Container added to the bill of lading.
Press the container add button to store container info.

f..Ctn. ty.... E/F Seal n... Seal n... Seal n... Party Empty ... Goods... Min Te... Max T... Humid... Harmo... Goods... Volume Contai... Contai....

Figure 20. Updating a container after it has been added.

A.
If any errors were made after adding the container before the manifest has been registered, right click
(A) on incorrectly entered container, select update button and make the necessary changes then save
them (B).

Vehicles
2. Click on the vehicle tab and enter all the required.

Waybill c«a:iuss;ﬂ Access  Write off

Figure 21. Vehicle Tab

Waybill - Vehicles

I
+,,01
Vehicle
Chassis Number Engine Number Engine(cc) ~ Odometer Reading Make/Brand Year  Color
JFMBUTI232266754  [INzFEE [ 100 | 124555 [fORDL New (o Used

Figure 22. Fill in all the details for the vehicle
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Waybill - Vehicles

+, @1l

Vehicle
Chassis Number Engine Number i O i Year Color
] I I l New @ Used
Chasis# Engine# Engine(cc) 0ODO Brand code Brand name Year Color Quality
I IFMBUT1232265754 ANZFEE 1600 124555 FORD FORD 1997 WHITE used

Figure 23. Vehicle added to the bill of lading.
Click on the add vehicle icon after all the details have been entered.

Vehicle
Chassis Number Engine Number Lo Yoar Color
IMXCM1233322 [1245x% 1600 o [TOYOTA  [TOYOTA | 2010 [BLUES N Used

Chasis# Engine# Engine(cc) ODO  Brand code Brand name far Color Quality

Figure 24. Amending vehicle info to the bill of lading

If any mistakes have been made after adding a vehicle/£lick on the vehicle that was erroneously
entered, make the corrections and click the update tab to save the changes.

Procedure

If the bill of lading entered is a master bill of lading, the access tab has to be selected to grant authorization for the
degroupage to be completed.

| Waybill - New [n/a] e
File Edit View Help

_Jness = 1) I

H cimgo 2 =

ASYCUDA ANGUILLA

b .
S

Access rights

I, the owner of this waybill, confirm that the i is i to use this waybill in its trade operati...
’@)Trhiswaybillwill be d i (Degroupage) by the company below
S:& his waybill will be split by the declarant below
pany ised to 2]
o{010476] v
Shfe Cargo Servicesf
74 =l
< 1]
| Contajfers | \ L Accessp

Figure 25. Access tab page
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Select the following as shown above in the access tab and enter the consignee code for the company responsible
for degrouping the bill of lading and save the information.

When the master or house bill of lading is registered, agents are required to release the waybill by right clicking
the waybill and select “Agent Release” button.

@ Yveyom nnawes =G s
[ One gocument found! Please select a document and select an MMNO_J

Figure 26. Agent bill of lading release for Master Bills of Lading

If the master bill of lading is not release to the Consolidator/Agent the degroupage will not be possible.

[—— S—

0 One document found! Please select a document and select an action "MMM
1 1 1001 | B [T T TR T E VR 04 )

Figure 27. Validating degroupage
After the bills of ladings has been entered by the consolidator, the agent issuing the B/L will have to
validate the degroupage when they have completed their individual bills of ladings.
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What to do

5. Finding a stored manifest

Procedure
Please follow the specified path as shown below.

ASYCUDA-> Cargo Manifest - Manual Capture-> Manifest-> Right click find

= ey ==
| o View Help

=

< n.&sv::um

&= [[_) Asycuda World Reports
=] E} Cargo Manifest
@ [[_) manifest Data Capture
@ [[_) Manual Capture

=[] Transit Shy
@ [[_) international u/ = o

| My Pro

Figure 28. Finding a stored manifest

You can find a stored manifest using the office code, voyage number, and date of departure by clicking the
magnifying glass to locate it.

Please enter 0ata for selechon cnterna, anad medb-.q
cocument Idanifest i

Document Status an 1
EBarcode an |
Ofmce code contains Substring OORE
Piace ofioading ___ [alf 1
Ptace of unicading  all | ] =
orage number lequals O ! E
Date of deparure ‘=qual 1agoizosg !
arrisr ‘an f |
egistration Number ail // /
Registration Year an /
xegistration Date an —
ransport Identity an #
Date of arrval ICTUN
Snhipping Agent an |

/Y / 3
/4 —
Figure 29. Key data re{uired to find a stored manifest.

After the data has been entered, click on the magnifying glass to locate the manifest.
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Right click on the manifest after it is located and select modification to continue working on the manifest.

G Manitest finder : Fing o &

)  One document found Please selecta document and select an action fram the local mend

Offics ¢ ¥ Voyage num__ Date of dsparture Place of loading Placs of unloadi.| Registiation Nu...|Registration Y_| Registration .| Carrier | Transportidantty| Dale of armval | Written of

e View

Direct r
v

“‘|| Direct

1] oetets Maband s

=

pHgo\ /

Figure 30. Search results for the manifest

What to do

6. Registering a stored manifest

Procedure

After you have successfully added all of the Bill of Ladings to the manifest, click on the pink icon to check the total
weights and packages to ensure that the manifest and bills of ladings are balanced.

ANGUILLA

s M
e
<7
X

General Inforijiauos
Voyage numbe /Date of departure Date of arrival
ke 17/10/2019 |174jg(2919ﬁ

Date of registratic

Figure 31. Manifest and bills of lading verification.

By selecting this button, the system performs a comparative check of what is declared on the manifest versus the
bills of ladings that has been added. This is to make sure that the total number of bills, packages, containers,
vehicles and gross weight are balanced on both the manifest and bills of lading side.
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o ASYCUDAWo erld Anguilla UAT Server - ShippingfAgent3
Eile View Window Help

. I ;
&A™ yex 8l

> | mmanifest - Modification [OORB] =i
File Edit View Help

V] =l sa ag. Y Bl

ASTFIUDA ANGUILLA

Mahnifest: General Information

Figure 32. Verify, save changes, register

After your total verification in is completed, you have three different options now to choose from. You can either
verify the manifest and save the changes or you could register the manifest. When the register button is selected,
you cannot retract this step as the system now will automatically generate the registration number / rotation
number for this voyage.

A}Transaction completed X [

0 Reagister is done. 00RB, MANIFEST 2019/13
: 4 : '
! = B
[Z] Print Manifest m

[_] Print Manifest, condensed

[ e-Mail to: |

2 + 2o

{capt chrissy

W N - § S

Select the green tick to exit.

Figure 33. Rotation number generated 2019/13

You have successfully registered a manifest into Asycuda.
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HOW TO PRINT A MANIFEST & BILL OF LADINGS

What to do Procedure
1. In order for you to print a manifest and waybills, locate print option in document library.
Procedure

Access the printing options using the following path in the document library:

ASYCUDA-»Cargo Manifest->Printouts/Reports -»Printouts->Full Cargo (rightclick) <> Print

- e i I ey
[ R ————— L P——— P

[ /

- O ST L S

=— )] Ssyrcusdd s WO Td FRaa e LT
= I ] T am g Plamife st
= §I I l@mnife st Data Caplourme

- I ] Primtouts J Repo

= I =

Fuall « == g oo
i oy =

Figure 347Full cargo printing

2. Fill in the office code, voyage no. & date of departure of the manifest. Make sure press tab after the info has

been entered and then select the printer Icon in the menu bar.

> Full Cary ~Print

ASYCUDA ANGUILIL A g

Par s
Customs office
joorB JROAD BAY
Voyag® number
IC)
Da of departure
17/1 19
Ma: yBill:

\[/

Figure 35. Manifest data entered

Note: Manifest will be shown as a pdf file for printing as shown below
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Veyage number

Anguila

Date of ceparture - 171102019
PORT AUT CUSTOMS Date of ariva 171102019
Ship name captchrissy
CARGO MANIFEST |aeg rumer g, ramber s g S Vinent an th Gronadnes
Reg. DaterTime Reg Date/Time 202018 Captan atin connor
Offcs : ROAD BAY A Vatd number Vald. number Shipping ine Blues and Blues
Val Date/Time

|Vaid. Date/Time Berth place the valley

Total number of BiLs 2 Tota number of containers 1 Total numt

Total gross weight 20000 Number of pages 1

LosdingPot | Line | BILnumoer | |Shpper 5
Consignee Container number | Number & Description of Goo

oty e Type Typeof | Sioping marks

umber of conaners Seats mber pactages e cmwegn s
AIAXA T 1 12543gsS ';-ov‘:l;nns-vsﬂnwsvsmmm T 100 WOOD 1,000.0
ancuiLA

[ —— Box /

£
Fren 3 s

1,0000

B

Figure 36. Cargo manifest

The cargo manifest will show all the details of for the particular voyage.

3.To print all individual bills of ladings.

Access the printing option using the following path in the document library:

ASYCUDA->Cargo Manifest->Printouts/Reports -»Printouts->Print All Way Bills (rightclick) ->Print

Document library -

»

Do T b Help

=
2 gl AsvcubDa

= :.l Asycuda World Reports
Lo :‘l Cargo Manifest
= :l Manifest Data Capiture
Lo E‘l Printouts /! Reports
o il Printouts
= | Full Cango

o Print .Aall VWay
< | Wraybill 5

== () XML Integra

= [ ] Scanned docu

= [ ] Transit Shed

= i_.l International No,

Ny Profile,

Figure 37. Individual way bill printing
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4. Enter required data as follows.

Print All Way Bills - Print
File __Edit View Help

ASYCUIDA ANGUIL T A

Manifest —VWayBill and Simplifed Declaration

Office of arrival: IROAD BAY

Voyage number: Kd

Date of departure: 7
Master WayBill:

Print Simplified DfS

/

Figure 38. Printall way bill page

Fill in the office code, voyage no. & date of departure of the manifest. Make sure press tab after the info has been
entered and then select the printer Icon in the menu bar.

Note: All the bill of ladings will be shown as pdf file for printing as shown below.

Anguilia
ASYCUDA World Waybill

Cusioms Office:  ROAD A Man Reg Number

Man Reg Date:

Name of Vessel
Wy Bl Num b

Line Number

Cargo Reporter

Consignes:

Ha snd Type of
package:

Gross Mass:
Cubic Mea:

F Goods Location:

Goods Descrig

Figure 39. Asycuda waybill showing all details for the shipment on that particular voyage.

All the way bills are now ready to be printed.
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HOW TO “DEGROUP” A MASTER BILL OF LADING

To allow customs clearance, a Master bill of lading must first be de-grouped to the level of the individual
consignee.

What to do

To degroup a master waybill use the following path specified below.

Procedure

ASYCUDA-> Cargo Manifest-» Manifest Data Capture -»Manual Capture-> Waybill - (right click) New

p sbrary
Document  View Help

5
@ gl Asvcuoa
- ||__) Asycuda World Reports
@ | Cargo manitest

@ [} Manitest Data Capture
@ L) Manual Capture

Figure 40." New wayhill

Open a new waybill and enter the office, voyage number, date of departure and master waybill number and
complete all the other info for the shipment. After completed, you can save the bill of lading under master.

Office of departure | arrival

foora [ROAD BAY
[ SerreTal Information

Voyage numbor ) Date of departure Date of arrival  Time of arrival  Registration num|

002019 011072019 2019 1k
Waybil number  /Waybill type Natre  Lastdischarge Waybill line
@ B W B
%’;‘T “waybill number UCR
5258
ing 4 4 ce of unloading
pmed - 4 om0
/

c

jBlues and Blues / / Penny Hardware

Piowing Point Miami

Shipping agent

1010476 | I / / |

= / Z

Mode Identity

fi " [Seatrangport [capt chrissy

ME  [saint Vinkenfand the, s

Place of loadingl ofl cu nsport Place of discharge from current transport

Figure 41. Degrouped waybill
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Once the voyage info, master waybill, and date of departure information is entered, information will automatically be pulled
from the previous waybill so that the degroupage can be validated. Store the waybill after all the information has been entered.
All of the weight and packages must balance. After all the waybills have been created, you can select the master waybill to
validate the entire degroupage.

Y & Waybii nnger =

&) ©Onedocument found! Pleass select 3 document and select an action from the local menu

T

LB

Figure 42. Validate degroupage
The consolidator can locate the master bill of lading and complete the validation process.

HOW TO “SPLIT” A BILL OF LADING

A split waybill is used when there is more than one consignee within one shipment. When the waybill is split, each
person can clear their own goods. A Bill of lading can be split before a manifest is registered or after. Locate the
following bill of lading, right click on it and select split bl.

L, waybil finder o il
) 3 documents found! Please select a document and select an acton from the local menu /
Package Nu. [Gross we. [office . < Voyage nu..[Date of departurd 81 refere. [Exporter/shipper .| Goods Des. [Paghnt A re. | Carrier] Type[Nature
00 200 00RB K17 177212019 K003 PRME  FORDMUS. cco4 711 23
F

00 200 00RB. K17 17112/2019 K001 R WORLD

[ Consignee Name
ANSXM MERCHANTS MA...
CCO4 710 23 APEX AU

lecoa 1710 123 —Tnom 1

Figure 43.

Enter the following details for each of the consignees, and select add the ‘lsplit. After you finish adding the
split lines you can split the bl.

4333 new line

A ANGUILLA

Spli
Nbr. of pkg Package code Gross weight Container numbers Marks & nb. /
[ 50 B [ 100.00 SON ROMNEY = 1
. r Figure 44,
ICHAIRS, BIKES, ‘
|

Line Nbr. of pkg Package code | Gross weight| Container number | Goodsdesc. | Marks & nb. ‘ Rem.Pkg. | Rem.Wgt | Unloaded|
1 50 BX 100.00 BIKES DAMI HODGE o 0.00 false.
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Figure 45.
Split is completed. Press the tick to complete the process.

Figure 46.
Select the tick to validate Split

Figure 47.
Select the tick to reconfirm the validation of the Split

Figure 48.

Select the tick to finish the split process.
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MANIFEST AMENDMENT

Once a manifest is registered, an application has to completed and submitted to the Customs Department to
approve the changes requested.

Access the cargo amend using the following path in the document library:

ASYCUDA-» Cargo Manifest -»Manifest DataCapture -»Manual Capture-> (Right Click) Cargo Amend (New)

¥ Document library
Document WView Help

7y

(=N
Lol m ASYCUDA
Lo D Asycuda World Reports
[0} El Cargo Manifest
o3 E Manifest Data Capture

@ [ Manual Capt
«+ Cargo Amend
< | Manifest
o | Wayhbill
@ [ ] XML Integration
&= Printouts | Reports
log XML Integration
= Scanned documents
@ 1 Transit Shad

Figure 49. Cargo Amend

Fill in the required fields which includes customs office, manifest registration, select the appropriate type of
amendment(s) and a reason for amendment which is mandatory.

Customs office ) Submitted on
ORB  [ROAD BAY T T I
General
Search by: Shipping agent
® Manifest regisfation [510104767 " " [Safe Cargo Services.
foie 1 | Type of amendment(s):
|| Amend manifest (place of departure, master info, etc.)
\ (¥ Amend waybill(s) (packages. weight, volume, freight etc.)
|| Amend container(s) (reference, type, seals, etc.)
[ Ame: 1. etc.)
| Add o
[ Discharge waybi
|| Other amend
Reazon for /l/
e / /
+ / / @® v O --
Goge. | Fila name Status
Request

Figure 50. Cargo amend application form.
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When a “Type of Amendment(s)” is selected, a “tab” that corresponds with each amendment will appear below.

A

|~ cargo Amend - New Lz
Jins en Ve tine
Jo -
A D I §
> =
Waybifl roforerfe
Waybill refergnce Pacese Gross Weight T Volume (CBM)
h 5555 100 | 1,000.00 10 [ 100000
Waybill / /
Options Current guutle New value
~ fio0o f +
C v Line | Current value | New value Amend

Figure 51. Waybill cargo amend

When amending a waybill, fill all required fields and select + | icon to add each amendment as shown below.

- Cargo Amend - New [0ORS] N \
¥ View  telp
~» o
D [ =
= -
Added
Office code \ Voyage number Date Mdep‘mk Blreference ‘
joors hbiaav s [171102019 \hzsstuss e
Office code Office name Voyage number | Date of ds e | Reference
ooRs ROAD BAY s 2019-10-17 12355455

Figure 52. WaybilN\cargo amend

~

Once completed, select —— to finish your transaction.

Transa ction co mpleted

Submit application is done!

w Application ID- 2019 - 6
Application sub: ed on: 21/10/2019

7 |

L |

Figure 53. Amend application number

After the amendment is submitted to the Customs Department an amendment ID number will be generated.

The request can either be approved or denied by Customs.
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FAST CARGO INTEGRATION (FCI)

This option allows the user to load xml files (previously generated from the carriers system into ASYCUDA.

On document library use the following path to open (FCl) document;
ASYCUDA-> Cargo Manifest-» Manifest Data Capture ->XML Integration-» Full Cargo - (right click) Full Cargo Integration

L LT A R
Document View Help

@ a ASYCUDA

©- [_] Asycuda World Reports
@ |[_] Cargo Manifest
@ [ Cargo Discharge
@ |[_] Manifest Data Capture
&[] Manual Capture

@[] XML Integration
| Coloader
| Degroupage

Q—ammmﬁm

© Full Ci
& Printouts / Re|
© [_] XML Integrati

© [ ] Scanned documeg
ol Transit

% Expand All

%Oﬂwmﬂ

& [ International Norms

& Close

My Profile

Figure 54.
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ASYCUDA ANGUILLA

Full Cargo XML Integration

|Sele:| an XML Fil f—Q
s

Customs Office Voyage Number Date of Departure Total OA‘len

Containers

General Segment

ross Mass Vehicles

Waybills Packages

X

- [fa) o B

/
) Manifest_Example KURRRTTYYY.xmi
File Name:  |k18.xml |
Files of Type: |*xml ~|
Cargo Integration [ ‘

Figure 55.
Select the magnifying glass to locate the xml integration that you are trying to upload, then

click ok to import it.
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.| Full Cargo - Full Cargo Integration
File Edit View Help

~ «a®w

ASYCUDA ANGUILLA

Full Cargo XML Integration

Select an XML F

[ [Causers\Ku\tzolDesktopik18.xmi

A

Customs Offie Voyage Number Date of Departure Total Coloaders

Waybills < Gross Mass Vehicles
[ [ [ [

Figure 56.

Press the pink icon to check the xml content

File Edit View Help

J [4n

ASYCUDA ANGUILLA

Full Cargo XML Integration

Check done E

Select an XML File

U Check Done: XML vaiid o
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| 3 300 y 1 600.00 | 1

Figure 57.

Click on the xml valid button

| Full Cargo - Full Cargo Intogration
File At View  Help
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Figure 58.

Click the tick to register the integration
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After the integration has been successfully loaded, go and locate the stored manifest.

argo - Full Cargo Integration - F i e e e D
t View Help

L Tmimme e o SR s Ry [y

U One document found! Please select a document and select an action from the local menu.

Ofi. ¥l Voya_| Date of dep__|Placs of.| Place |R_|R_|R | Carier| Transpart Identity| Date of amri | writ.

AL
“ @ View
LA

‘Madification
Ly

( DirectRegister
£/ COLoader - Validate Waybills
l‘l] Direct Delete

l” ] Delete Man and BLs

pBgc/
/

Figure 59.

Right click on the manifest after it is located and select direct register, if you are ready to
register the manifest.
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The ASYCUDA World Project entire team, hopes that this manual has been helpful in assisting
you to complete, store, register, cargo manifest and making any particular changes using the
ASYCUDA Cargo Manifest module.

We would like to acknowledge the contributions and efforts made by the following agencies
whose involvement, dedication and support with the ASYCUDA World in Anguilla would not
have been a reality:

The Government of Anguilla

Reform Management Unit

The European Union

The World Bank

The United Nations Conference on Trade and Development (UNCTAD)
Caribbean Regional Technical Assistance Centre (CARTARC)

Anyone requiring further explanations or guidance may contact members of the
ASYCUDA World Project Team as follows:

Tel numbers — 264 497 2513

FAX — 264 497 5483



